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Action Plan

Today’s Date: ‘ Projected Completion Date:

Goal/Intention:

What happened that showed you that your goal was met? Choose a single event, like
depositing a check, or a phone call from a delighted customer, or an award you won, or a
celebratory dinner.

What had to happen just before that? By Date:

Actions you can take to cause it:

‘ What had to happen By Date:

Actions you can take to cause it:

‘ What had to happen By Date:

Actions you can take to cause it:

‘ What had to happen By Date:

Actions you can take to cause it:

‘ What had to happen By Date:

Actions you can take to cause it:

Continue until the answer to “What had to happen” is that you created this Plan of Action!
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